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Do It Yourself (DIY)

The more you use Excel you'll find that tables can be very useful. That said, there are basically two types of tables, Do It Yourself
Tables (DIY) and Excel Tables.

The DIY Tables are most used by new users to the table world.

Typically, the DIY table contains data and might (read: should) include a header row. Within the DIY table there are ranges of data
that can be assighed names and you can format the rows for easier reading. You can place filters and totals/subtotals in a DIY

Below you'll find a few examples of DIY tables.

[ DistanceRunners | [ Insurance Premiums

Voluntary ADRD Family | Veluntary Term Ufe. | BasicTerm fe Voluntary Ad&d | Voluntary Term | Basic Tem Lfe | Voluntary ADED | Valuntary Term
ve vons_| erstwame| vircotor | _eves | werght isttution | state | wascot | otwision | _ead v conen premium Type Member Name Membertd__|effective Date Reason Location indicator Family Indicator premium | Dental premiom | g premium | Visionpremium | _premium | _uie premium Volume Volume Ute Volume | Total premium
Creamy 200 Pat Red  Green 18000 Aroma Az Vilacars South — Sumin, Kevin Continuation Simpson, Varge assassso0 Contimued Coverage 1579 15790
chunky 9500 Ty Blond  bive 10100 Arizona state A2 scumDeviis|  South | Edwards, Herm Premium Adjustment  Krabapel, Edna sasessa0) 06/01/2015  COVERAGE CHANGE Continued Coverage (11489 268 (7.0
Lage Chunky 7200 Temy  Grown  bloodshot 14200 Califormia A pears North  wilcox,Justin premium Adjustment  Flanders, Ned Ssseass0z 08/01/2014  TERMINATED EMPLOYEE Continued Coverage 15660 7840 23100
whelly 700 Kelly  pink  Bown 14300 Colorado O Buffaloes | South  Macntyre,Mike premium Nahasapeemapetion, Apu 888668803 135,00 06 157.94 10800 saas 10200000 26745
winatella 7000 Chis meGreen puple 15000 Oregon R bucks Nomth  Cristobal, Mario | premium Brockman, Kent sasass0s 133500 a8 11001 109.000.00 10819
Low Fat/Low Sugar 050 Oregon state R peavers North  Smith,Jonathon _ premium Bouvier, Selma sasesseos 133500 Emp emp 206 157,94 10050 saas a7 010 77,0000 220000 2200000 e
stanford A Cardinal Noth shaw, David Premium Burns, Charles assesss0o 133500 Emp emp 596 15798 10500 s 0 16078 57,6000 57,0000 s7.00000 saz9
o buins South Alford, Steve premium Lorgo, Dewey sssesss0 335,00 3 157,94 8604 saas 200000 i
usc A Trojans South  Helton, lay Premium Adjustment | Largo, Dewey sasssas07 07/14/2015  SALARY CHANGE 133500 e a2 29,0000 s1.06
uah U s South  Whitingham, Kyle | premium Nann, Otto sasssseos 133500 230 15794 a2 aaas 41,0000 33921
Washington WA Huskies North  peterson, Chris Pramium Lumpkin,Lurissn sasssason 133500 Emp emp B 157,96 w918 saas 2625 s2e0 00000 5200000 s200000 ares
WashingtonState | WA Cougars North _Leach, Mike premium smihters, Waylon sasssse1s 133500 Emp emp 346 20198 11100 751 275 726 11200000 10200000 10200000 s6755
premium Spuckler, Cletus sasssasa 133500 Emp emp e ey 12300 51 2000 o 15200000 17.00000 17.000.00 ses.95
premium Syslack, Moe sassssnil 133500 Emp emp 050 15794 103,18 7308 925 10169 5600000 19200000 15200000 a6
premium Tatum, Drederick sasssaser 175400 Emp emp 50 0020 530 51 262 aaco ss.00000 52,0000 200000 w71
premium Wiggum, Ralph aasssssss 189200 Emp emp 2.9 o815 625 660 000000 52,00000 5200000 21605
Premium 2t Avte sassssass 189500 mp emp w02 202 9609 aaas 207 s060 aa.00000 200000 200000 asacn
premium Van routen, Milhouse asssassno 189600 Emp emp 266 850 2550 509 37,0000 67.000.00 700000 18750
Premium MeDougal, William e 200200 Emp emp 2066 20028 s6.00 708 27 saso 6200000 200000 200000 asa
Premium Snyder, Roy assasso29 200300 Emp emp. 53 0828 w947 7308 2075 s110 41,0000 4200000 4200000 003
Premium skinner, Seymour snsssson 200300 Emp emp 097 157,94 5064 7285 B aas 2645000 525000 825000 w035
premium Simpson, Abraham asssason 201300 £mp emp 3650 2015 11517 asas 275 560 12600000 4200000 4200000 sa1.90
Premium viers, Niek sassssos 210600 026 20820 w74 200000 aum
premium Quimby, oseph assasoss 210600 010 15796 36 s 2100000 %016
Premium Pennycandy, Los ssssasss 210600 mp emp n2 20198 s302 751 F20 s610 5300000 10200000 10200000 s216
premium Powell Herbert assessoso 210600 1990 15798 s s 2000000 2948
Premium Pye, Amie sassssos 210600 mp emp 246 e 625 a6 200000 52,0000 9200000 ey
premium Motz Netson sasssao0 173800 Emp emp nu s w67 st 2700 saas 35.00000 11700000 11700000 S50
premium NClure, Troy sassssor1 212300 Emp emp 02 o158 I 51 2625 s860 200000 52,00000 9200000 w022
premium NeCallser,Horatio sasssooi0 219300 Emp emp 2050 20028 8505 708 2000 s2e0 2600000 17.00000 17.000.00 46396
premium Lovejoy, Timothy 8889049 22200 2858 a1 74,0000 12799
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Excel Tables

Creating and a few Features of the Excel Table
1 Select any cell within the data, ensuring that there are no completely blank rows and press Ctrl+T or
from the Insert ribbon, select Table. Create Table 7 x

2 The Create Table dialogue box will appear and will ask you for the data range to be converted-a *
ask if the data has headers. > RitabiEibia-ihea et
» -OK Cancel
3 Press the OK button. After you hit the OK button, Excel will: v’
- Format the table with "Banded Rows";
- Insert Filters in the Header Row;
- Place a "Sizing Handle" in the last cell in the lower right-hand part of the table; 145.00 362,500.00
- ASS?gn a hame for the table, and, . 122'00 1,830,00(‘J
- Assign a name for each of the columns in the table. o

4 With the table created, via the contextual tab call "Table Tools" you can:
- Change the formatting of the table (default, preset or custom) via Table Styles;
- Add "Total/Subtotal" rows at the bottom of the table, via Table Style Options;
- Insert "Slicers" or remove duplicates or convert the table into a pivot table via Tools; and,
- Change the name of the table via Properties.

Table Tools Tables - DIY vs Excel - Saved to OneDrive - James Tobin Consulting, LLC -
File Home Insert Page Layout Formulas Data Review View Developer Help Design 2 Tell me what you want to do
Table Name: Summarize with PivotTable [== @ Header Row [ First Column Filter Button — === m Eee=e=a N
=5 i EEEE e e e = === === ——
Table3 E5 Remove Duplicates 4 = f [ Total Row [ Last Column EEEE === IE====l===== ===== = ==== |-
= Insert | Export Refresh — —I====] Ee—== | 0= e e e rr -
‘B Resize Table (’;% Convert ta Range Slicer Banded Rows [ | Banded Columns

External Table Data Table Style Options Table Styles

5 The default formula syntax is different than the normal/regular structure. For tables, the syntax is called Structured
Reference and more akin to using Named Ranges rather than Al or R1C1 syntax. Know that you can force the
normal/regular syntax, but the default syntax for tables will load as Structured References.

6 Another feature that beats the DIY table is that for each Excel Table, the filters in the header row is unique to that table.
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7 The Total row is a toggle that can be changed from Sum to Average, Count, Max, Min etc. Also, the Total row can be detatched
from the table and still function as if it were still attached.

8 Adding additional rows or columns can be accomplished by clicking and dragging the "Sizing Handle" or by adding
data in the first row after the table's bottom row or adding data in the column to the right of the far right column.

9 The data can be sorted and/or filtered independent of other tables in the worksheet.

10 Slicers can be used to provide easier visuals for filtering the data.
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Excel Table Excersize

Region

East
West
West
North
South
East
West
North
East
South
East
West
North
South
West
North
South
East
West
North
South
West
South
North
West
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Cust Name

ABC
WER
TNT
TNT
UpPP
QAZ
ABC
WER
WER
TNT
UpPP
QAZ
ABC
WER
UpPP
QAZ
ABC
WER
TNT
UpPP
QAZ
YAM
QAZ
YAM
ASU

Date
1/15/2018
3/20/2018
7/25/2018
1/31/2018
4/5/2018
2/16/2018
4/21/2018
3/4/2018
5/8/2018
5/7/2018
3/20/2018
5/23/2018
4/5/2018
6/8/2018
6/24/2018
5/7/2018
7/10/2018
5/23/2018
7/26/2018
6/8/2018
8/11/2018
9/15/2018
9/30/2018
10/1/2018
2/28/2018

Product #

123
456
789
789
741
852
963
753
789
951
123
456
789
741
963
753
951
123
456
789
741
123
123
456
456

Qty
1,087.00
1,459.00
1,500.00
1,423.00
1,107.00
1,152.00
1,256.00
1,042.00
1,025.00
1,288.00
1,350.00
1,018.00
1,318.00
1,142.00
1,403.00
1,020.00
1,118.00
1,494.00
1,352.00
1,352.00
1,368.00
1,000.00
1,500.00
2,500.00

15.00

Price Point  Extension
125.00 135,875.00
145.00 211,555.00
150.00 225,000.00
146.00 207,758.00
149.00 164,943.00
145.00 167,040.00
149.00 187,144.00
127.00 132,334.00
131.50 134,787.50
153.00 197,064.00
127.00 171,450.00
138.00 140,484.00
152.00 200,336.00
127.00 145,034.00
141.00 197,823.00
136.00 138,720.00
153.00 171,054.00
136.00 203,184.00
150.00 202,800.00
144.00 194,688.00
134.00 183,312.00
137.00 137,000.00
136.00 204,000.00
145.00 362,500.00
122.00 1,830.00

Tables - DIY vs Excel
Page 4 of 4



	Tables

