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There are times when you want to open Excel and start working on a new workbook, STAT!!

But Excel forces you to go to the "Start" screen before you can start working.
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Excel realizes that you sometimes might want to avoid the "Start" screen when opening Excel.
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To avoid being forced to land on the "Start" screen, do the following:

1 From the Home tab, select the "File" tab to go to the Backstage view from the Info page.
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2 From the Backstage view section, select "Options" to open the Excel Options window.
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Protect Workbook
» Control what types of changes people can make to this workbook,
Protect
Workbook ~
A Inspect Workbook
= Eefore publishing this file, be aware that it contains:
Check for Document properties, printer path, author's name and absolute path
Issues ~
Footers
Content that peaple with disabilities are unable to read
—‘j Manage Workbook
O\ ] There are no unsaved changes.
Manage
Waorkbook -
Browser View Options
(] Pick what users can see when this workbook is viewed on the Web.
Browser View
Options

Properties ~
Size
Title
Tags

Categories

Related Dates
Last Modified
Created

Last Printed

Related People
Author

Last Modified By
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Add a title
Add atag

Add a category
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3 With the Excel Options window open, select "General", then, using the scrollbar on the right-hand side of the Excel Options window, scroll to the bottom of the
"General section. There you'll find a sub-section titled "Start up options". Within that section, there is a selection box titled "Show the Start screen when this
application starts". If you want to avoid landing on the "Start" screen, unselect this box.

Excel Options ? X

Use this as the default font: | Calibri ~
Font size: n o~

Data Default view for new sheets: | Normal View -

Procfing Include this many sheets: 1 :

Save Personalize your copy of Microsoft Office

Language User name: Jim Tabin

Ease of Access Always use these values regardless of sign in to Office.

Advanced Office Background: | No Background  ~

Customize Ribbon Office Theme: Colorful  ~

Quick Access Toolbar Office intelligent services

Add-ins Intelligent services bring the power of the cloud to the Office apps to help save you time and produce betterffesults,

ot Conten To provide th rvices, Microsoft needs to be able to collect your search terms and decument content.

[ Enable services
About intelligent services  Privacy statement

Linkedin Features

Use Linkedin features in Office to stay connected with your professional network and keep up to date in your|
industry.

[ Enable Linkedin features in my Office applications G
About Linkedin Features  Manage Linkedin account associations

Choose the extensions you want Excel to open by defsult: | Defsult Programs...

Tell me if Microsoft Excel isn't the default program for viewing and editing spreadsheets.

ow the Start screen when this application starts

4 Click the "OK" button to close the Excel Options window and lock in the change.
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Did you know that you can avoid re-opening Excel?

There may be times when you have workbooks open and you want to close them all and start anew. The normal
thought process is to "Close" Excel. Most of the time, you'll close Excel using the close button in the upper right-hand
corner. Excel may prompt you to save open files, after which it closes down. You'll have to re-open Excel and that
might take some time, depending upon the speed of your computer.

To minimize the time from the decision to clear the decks to using a new workbook, do the following:

1 Instead of closing Excel, use CTRL+W to close the active workbooks, one-at-a-time. You may again be prompted to
save open files.
After closing the open workbooks using CTRL+W, Excel remains open! The workbooks close but Excel does not! In this

way you can avoid the re-opening of Excel.
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2 To open a new workbook (hopefully using your default template!), use CTRL+N.
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